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Congratulations!

| speak for all of us at Threads tn saying we are sp
excited for you and glad to be part of your big day! my
name Ls Sarvina, and | am the wedding Dlrector heve @
Thrends. | Look forward to serving you and helping to
make Yyour wedding day a spectal and  memornble
oceaston.

This booklet Ls designed as a tool to help in Your
planning needs. There are Ldeas and checklists as well as
foctlity information that we hope you find useful. If |
Lo Answer any questions or help with Your ceremony
planning, please let me kRinow. | can be reached at 321-
2068,

Happy Planning!



Planning and Prepa ratlown

Requirements

Here @ Threads, we are passtonate about building good marriages, not
Just planning nice weddings. For this reason, we require that couples go
through some form of pre-marriage counseling. n ovder for a licensed
minister from Threads to perform a wedding ceremony, the couple must
flrst complete personal history worksheets, meet with the Lead Pastor, and
work through the pre-marviage process. Purlng this time, You will
examiine Gool's blueprint for building a successful marriage. (If a pastor
from Threads (s not  performing the ceremony, other requirements may
apply.)

Officlating Minister

Normally the Lead Pastor of Threads will officiate or assist in the
ceremony. Threads has additional Licensed ministers available to
officlate as well. Another minister may officlate at a Threads Location
provided they ave in basie agreement with Threads regarding marviage
and approved by the Elders of Threads Chureh. The Elders from Thrends
Church may require You to have pre-marviage counseling with the
minister performing your ceremony.

Technicians

An audio techniclan from Threads Ls required to operate the sound system
and will be secured by the chureh office whew a date is set. 1 you would
Like to use slides or video, please Let us kow so we can also arrange for a
video technician.

Threads wedding Director

Questlons or concerns tn regards to the chureh building or the ceremony
should be dirvected to the wedding Dlrector who will be available to consult
ow ceremony planning by appointment. The wedding divector will be
present at the vehearsal and the ceremony) to help your day run smoothly.
Unless otherwise communiceated, the wedding divector Ls Sarina
Mcebougal and can be reached at 269.321.206%.



Butlding Use quidelines

A detailed description of all the guldelines for renting our facility is
outlined in the Rental Agreement. Listed here ave some guloelines
specifically for weddings:

1. No decorations should be thumb-tacked or natled to any surfaces.

2. Removal of all decorations following the ceremony ts Your
responstbility

2. No rice, confettl, bivdseed, or veal flower petals ave to be used
(avtificial flower petals are acceptable)

4. All candles must be tn an appropriate base or holder ano ot Left

unattended once Lit

No alcoholic beverages are permitted on the premises

No smoking ts allowed tn the bullding

7. Chalrs or other furniture may not be moved. The sanctuary set-up
must remain as-is for the ceremony.
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Dressing Rooms:

There are several vooms that may be used as dressing rooms. Couples
shoulo meet with the wedding divector to determine which roovws are
appropriate for thelr needs. There Ls one full-length wirvor available for the
women. I You bring tn food or bevernges, it is your responstbility to
clean-up. AlL personal items are Your responsibility to remove as well, L.e.
flower boxes, hanggers, tolletries, ete.

Kitchew:

It you'd Like to use the kitchen for food preparation or the vefrigerator,
please make prior arrangements with our wedding dirvector. Please return
the kitchen to a clean and neat condition after use, as it is NOT covered
L the custodial fees.

Other Rooms:
Other vooms tn the building are NOT considered available for use oduring
Your wedding unless spectal arvangements are made n advance.



Rehearsal

The ceremony events ave flnalized with the actual walk-thru of the entire
wedding program by all the bridal attendants, parents, musicians,
techniclans, and ushers. Staging and cues are given for every ceremony
event from the prelude music and seating of the guests through the
recesstonal and the vecelving Lline. Responstbilities, specific staging and
timing are usually explained by the pastor and walked through by the
participants. The rehearsal vequires no wore thaw an hour of tnstruction
and practice. [t is very lmportant that everyone is in attendance at the
scheduled time.

The rehearsal should give everyone anple opportunity to famdiliarize
themselves and become comfortable with the vole they will play down to
the smallest detail. Your wedding day ts not a day for surprises or
confusion, so please do not change the order or add amgtmm@ that was wnot
practiced.

Following is a list of participants that should be in attendance at the
rehearsal:

Bride and Groom Ring bearer Mustelans
Pastor Flower girl Vocalists
AlL bridesmaids Bride’s parents Techniclans
ALL groomsmen Groomd’s parents

Ushers Readers

It would be good to drop these participants a remeinder note bndicating the
date, thme, anol Location of the vehearsal and the dinner to follow. You
should also tnclude what type of attire is appropriate.



Rehearsal T’Lps

o If for some reason a wedding participant cannot be bn attendance, it
would be a good Lden to assign another member of the wedding
party to be responsible for informing them of their duties. (A
stand-in can be used during the rehearsal)

* If you have specific tasks that you wish menbers of the bridal
party to perform, it may be a good Lden to have it written down to
PASS out at the rehearsal.

* Youmny wish to have a friend or family member photograph or
videotape the rehearsal.

o If you plaw to take communion during the ceremony, remenber to
bring the julce anol bread or crackers. Threads Church does have
dishes you may use if vequested tn advance.

® Themore items You bring ahead of time, the less chance of
forgetting something the day of the wedding. (clothing items,
Programs, tolletriles, ete.)

o Letparticipants Rnow if You plan on having them help with any
decornting ov church preparation the night of the rehearsal. Bring a
checklist and divide the tasks so that it runs more smoothly.

o Remember, this night is also Your opportunity to honor those wio
have helped make Your wedding day special.

Ovoler of Bvents

Your ceremony should be very meaningful to yow; it should be a time of
worship as You pledge Yourselves to each other and to the Sod that brought
You together. Think of it as that vather than a show or performance. As a
part of the pre-marrdage process @ Threads, You will be glven a wedding
ceremony plan worksheet to complete and return to the officlating pastor
several weeles prior to the rehearsal. it will help you create an order of
ceremony that fits you and is meaningful to you. Following s an
exanmple of a typieal order of ceremony:



Prelude: Usually instrumental music that begins about 20 minutes before the
ceremony while the guests are belng seated. Typleally, this is also the thme for
candles to be Lit, grandmothers ave seated, them wmothers (groovmn’s mother first), ano
the pastor, groom, and groomsmen enter.
Processtonal: this music change cues the bridesmalds to enter (wmalo of honor enters
Last), the flower givl and ring beaver, and thew the bride escorted by her father. (A
muste change Ls appropriate for the bride’s entrance)
Ceremony:

e \welcome and congregation seated

* Charge (Pastor’s introductory remarks that describe the nature of a Christion

marriage, addressed to the couple)

o Presentation of the Bride (“Who gives this woman...?”)

e Declaration of ntent (“I Do’s)

* Reading/Scripture

e Exchange of Vows

* Blessing

e Exchange of Rings

o Communion (optional)

e Lighting the lxu/L’Lt5 condle (optional)

* Prayer for the couple

® Pronouncement of Marriage

® Kiss
Recessional: Muste, usually instrumental and wpbeat, while the wedding party exits
in veverse order of how they entered, but with the groomsmen escorting the
briclesmatids
Postlude: Music played while the guests ave being dismissed after the wedding party
has finished exiting the sanctuary. Many couples are choosing to dismiss thetr
guests personally tn Liew of having a recelving Line.
Recelving Line: This s an optional event and may take place after the cevemony or at
the veception. In consideration of Your guests and wedding participants, it is
suggested that you not include Your entire wedding party in the receiving line. This
would be an opportune time for the wedding party to make sure the dressing rooms are
cleaved of all personal belongings, and that these things are safely put into thelr
respective cars.

Note: If you plan to leave the butlding with the wedding party immediately following
the ceremony, make sure all of Your personal belongings are takken to a vehicle before
the ceremony.



Facts, Stats, ano Helps

Sanctuary, Gallery, and some of the swmaller rooms in the
building ave air conditioned

Multi-purpose room, hallways, front poreh arven, and kitchen are not
alr conditioned

The aisle from the steps to the doorway Ls 45 feet long, with a width
of approximately 50 tnches

There arve 11 vows of seats bn the sanctuary

Sanctuary seats 205, and the Gallery seats 75

Threads Church does NOT provide candles or candelabras, but
bringing them tn is pervitted for the ceremony

The wedding dirvector has a few CD's with wedding wmusic available
for use, or You may bring tn Your own

Microphones are provided by the audio tech for the pastor,
mustetans, and/or veaders

The chureh bullding ts available prior to the ceremony for
decorating by appointment. Contact the wedding dirvector to
cooroinate this with the chureh office.

Multi-purpose room seats approximately 75 people, but s decorated
as o Rid's space. Use of this space for rehearsal dinner or reception
must be requested b advance and approved on a case-by-case basis.
Restrictions apply to decorating, please see Bullding Use
Gulidelines

we have one rectangular table and a white Linen that may be used
on the stage for a uwﬂtg candle, floral arvangements, communion,
ete.



Clean-up Checlklist

Bride and Groom Rooms:
OO ALl clothes, toiletries, corsages, flowerboxes, ete. removeot
O wash any dishes that have been used
O memove any food that has been brought in

Kitchew:
O clean all items used- wash, dry, and veturn where found
O wipe down surfaces
O =ewove food from vefrigerator
O =inse out sinks and return cleaning supplies where found
O sweep floor and wipe up any spills if necessary
O Turn off any appliances and all Lights

Sanctuary:
O remove any decorations, aisle runner, personal effects
O remove any tape or fasteners attached to chairs
O weplace dishes if borrowed from kitchen for communion
O pick up artificial flower petals if used in aisle
O Pick up any programs left behind



Your wedding pay

Your special day has arvived! (£ will be exciting, emotional, and hectic.
Having done your best to plan a beautiful ceremony that will honor God,
You can now take time to RELAX!

A thmetable will help your day flow smoothly. BY deciding what time
You need to arvive at the church butlding and what time your ceremony
ends, the rest of the day can be seheduled accordingly. uUse the following
gutdeline to fill in Your own thmes:

Church opens

Flovist arrives

Photographer arrives

wedding party arrives

Begin pletures (If taken before ceremony)
Mustelans/sound teehs arrive

Prelude musie beging

Ushers begin to seat guests

Altar candles Lit

Seating of the mothers

Processional begins, ceremony) takes place
Pletures after the ceremony taken
Arrival at reception

Dlnner to be served

Reception enols

Depart for honeymoon!



Musle. Video, or Slides

The responsibility for providing music/video or slides at the wedding ceremony) rests
with the bridal couple. We suggest making arrangements at least 2 mownths prior to
the ceremony if You plan to hive musiclans or voealists, and they are responsible for
bringing thelr own musical tnstruments. The Threads Chureh sound teeh can be used
for vecorded musie. If You choose to have a slide show or any video, Yyou will need a
Threaos Chureh video tech as well. There is an adoled fee for this service, see Fee
Schedule for detatls. The wedding director will have the contact information for Your
sound tech (and video tech if applicable). It is the responstbility of the bridal couple to
contact him/her at least a wmonth prior to the ceremony to review Your plans. At this
thme the tech (s) can decide if n meeting is necessary before the vehearsal.

The following are suggestions for times to use music during the ceremony):
1. Prelude: approx. 30 minutes, while guests are belng seated

Processional: Butrance of wedding party

During communion

During Lighting of the unity candle

Recesslonal: departure of wedding party

Postlude: ushering out of the guests
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Contracts

This is your lmportant day and You want everything to be just as Yyou arranged.
Cowntracts are a Very Limportant part of that arrangement. Most businesses that Yyou
work with will provide you with a contract. If they do not, You can stmply make one
yourself by writing your name and address, date, time, product or service to be
provided (specify any details) and the agreed-upon price. Sign your name at the
bottowm of the paper and leave a space for the business representative to sign also.

If you have made arvangements with a business or person over the phowne, it would be
best to Lumediately send a Letter outlining the details discussed and ask that written
conflrmation be returned promptly. These detatls will help you if there Ls a mistake.

Hopefully your wedding day will be perfect, however, if a wmistake does arise,
tmedintely call or write the other parvty, veferving to your contiract and ask for an
adjustiment or refund.



wedding Pa \/tlclpa nts anol
HeLpers

The bride and groom should honor those participating tn the wedding by asking them
personally. All participants should have a clear understanding of what is expected of
them. They should be asked early enough to be suve they can set aside time for the
various rehearsals and other necessary obligations.

AlL participants should also be thanked personally tn an appropriate manner,
depending ow thelr velationship, labor, and available resources. Personal gifts,
monetary gifts, or an tnvitation to the rehearsal dinner are a few suggestions.

Don't forget to also honor those who have helped in other ways. A personal thank you
and a small gift as a token of your appreciation may be appropriate depending on the
tlme and commitment they wmade to your day. Beyond your wedding party, Look
over Your List of help.

It coulol include any of the following:
Shopping for needleo items Ushers
Preparing food/cooking Mustetan/vocalist/veader
Decorating Reception host/hostess
Gift table attendant

Coat checke

Cutting/serving cake

€ € € € <

Serving food/drinks
Helplng with clean-up

€ € € € € ¢ ¢

Guest book attendant



Ruestions or Notes to Self

A Lot of information has been covered. Please use this page to jot down
thoughts or questions while they've fresh tn your mind.




